Step 1
Town of Manchester-by-the-Sea
Community Preservation Committee
Town Hall
10 Central St.
Manchester-by-the-Sea, MA 01944
shawkwasieh@manchester.ma.us

CPC Website: http://manchester.ma.us/349/Community-Preservation-Committee

APPLICATION INSTRUCTIONS & PROCESSES
APPLICATION & REVIEW SCHEDULE

The Community Preservation Committee (CPC) will follow the schedule below

e CPC will hold a public hearing in September for citizen input and questions regarding CPC process. This is
the official start of the application process.

e Project Pre-Application Determination of Eligibility Form submitted before the CPC October meeting.
Applicants will be notified of eligibility status.

e Full project funding application due before December 15t

e CPC will discuss and prioritize eligible projects, and will make final recommendations by the CPC February
meeting.

e Projects that will be recommended at Town Meeting by the CPC are entered into the Town Meeting
Warrant near the beginning of March.

e Date of Project Award will be determined by April Town Meeting

e Please check CPC website or Town Hall Bulletin Board for all meeting dates and times. Applicants are
encouraged to review the CPC Master Plan.

APPLICATION & REVIEW PROCESS
The CPC strongly encourages applicants to review the Community Preservation Act MGL ¢.44B SS 1.et.,

Manchester CPA By-law, the Community Preservation Coalition Project Evaluation Criteria and the Department of
Revenue’s (DOR) Allowable Uses Chart before beginning the application process.

Step 1 - Information Meeting (September Meeting)

The CPC will hold an information meeting and public hearing in September. This meeting will provide the CPC
with an opportunity to canvass the public for ideas as to the needs, possibilities and resources of Manchester-by-
the-Sea regarding community preservation.

Step 2 — Determine Project Eligibility (October Meeting)

All applicants must begin the application process by submitting a one-page Pre-Application Project Eligibility
Determination form. Please note, the CPC requires that historic preservation projects receive a Determination of
Historical Significance from the Historic Commission once your project has been approved to go forward with the
CPA Funding Application. This pre-application will introduce your proposal to the CPC so that it can determine
the project’s eligibility for funding and offer further guidance.
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Step 1
Please submit the Pre-Application form to the CPC at Town Hall before the CPC October meeting.
The CPC will announce eligible projects and invite full application at the end of its October meeting.

Step 3 — Submit Project Funding Application (by December 1st)

Please review the Project Funding Application and associated forms and be sure to include all information and
materials as requested and appropriate. The application cover page must be signed and dated by the
application/organization’s designated representative and the owner if different from the applicant.

Step 4 — CPC Review (December, January, and February meetings)
The CPC will review the project applications. The CPC will perform its due diligence and may request additional
or more detailed information to be submitted in order to fully evaluate the project’s merits.

Step 5 - CPC Recommendations & Vote

The CPC reserves the right to attach conditions and require additional agreements and/or protections as part of
its recommendations. The CPC may also recommend funding only a portion of the project, or phasing of the
project. The CPC will meet with the Board of Selectmen and Finance Committee to explain its recommendations,
answer questions, and provide background information in advance of Town Meeting.

Step 6 — Award Letter
The CPC will inform successful applicants after Town Meeting. Projects receiving CPA funding will be required to
credit this source of funding in promotional materials and, whenever appropriate, at the project location.

Step 7 — Fund Disbursement & Project Monitoring (sample available at Town Hall and online)

Before funds can be spent, the award recipient must agree to and sign a Grant Agreement/Memorandum of
Understanding, which describes project implementation, conditions of approval, fund disbursement and
reporting requirements.

Rev: 9/23/17
C:\Users\bruce\Dropbox\Bruce\CPC\Forms\CPC Application Instructions and Processes - STEP 1 Rev 9-23-17.docx



Step 1

saoueuL] [e207] - g doysyrop ,‘meT [edomngy w sjusmndoaaa( Ju20ay,, 0URIJU0D 710Z-S-01 (JOQ) 2nu2Aay Jo Juatnedaq :20mog

spung
4 P TR 1o parmbor rray

=By

inay
Sunoy sjqeploge @ OIOnmmes
10} SMIpUnY sApRIET Ay

ELAY

PUn 43
LW PAIEals 10 paambae g1 za g

sanpradord strogsTg

3o TOQEIIQETAL 107 SPIEPUE)E [EI=pay
10 SEPOD SSEI0E 10 SUTPTMA TEDO] 10 SJEIS
‘empag miwa Admos o) Ruemeserdom
SWENRTI 35T PSP 103 [PUOLITIY
513552 AYEW 0} snedal {emploegse

10 ‘spmemeaAcrdmT epdes aqEp
HOILVHO153d

ONY NOILVLITIgYHIY

a[qepiogre Swsnoy

Zmyrm Jo 3sodmd a3 107 *Fmsnoy gons
sadeuRw ie sajeRdo “swwo 1eTl AQUTe o}
o EWMENOY ATIIImmSS 10f [qIEE a1
T STTIEY PUE STEMPLATPTT of AT3armp
SOWEPSISSE JO STHIOY IR0 10 STLMop
2011 eI~ sisodep Aumoes
‘BOTRISISEE [EIUAL ‘SUEQ] “SIURLE Sp1AGld

1H0ddns

TOGINGSIP 10 wEy Amlm
moyg Agrdord [ear 10 [enostad Jaeorg

NOILVAY3SIdd

(8002) TLr
EEER ToF MernAN f2 1D A upmapiag
‘5RO #smed 10 Smeq oyat Smg of

NOILLY3HD

gt 2 "TD 4q papraosd

sE SmyE) WMEWOD JTEUTIS SEPILT
Ay -asumrsmo 10 #5ea] ‘ssegamd
TeImR1 eyRl JuRLS “3stasp ‘asefamd

‘yd Aqysamym Gradord urego
=i =y . = NOLLSINDY
5T [CUSHEIIII J0j pue] pue
Erigg ol 2asasaad 3aMyen Jo IJI[PLL 10]
T[S 10 WnsEwuiE ‘umnppes pue] ‘sepsiy auaas jaaoad o) spwe|
E J0J per] Jo I gy .E|wnmu=.. fspme] [UisU0? JAQI0 pUE SIUnp
Sop 10 2107 IPNIWL ITW s20(] Wwae) 10 Q12 3T o MM Jo ‘satpaeaq eimoeay puod pue ]
FWMI] WEPARY FPLN IV (A1 H 50 PIRY e 10 puncsdiefd Spaed FANPRIE *LSofoRaae LroysTy MRS CIAALT ‘WERIC SSpUBTiaa
0 "0 0 T £53] 2f DI ao] puk © 5 pue] jo 2:n ) pue ‘sprods M) |y pue IS 3g) 0 WOTSSTOIOG JBMPO PUE SAYSICT JJEM
‘00T e 53] ST A0IMT AEIIPOTY Jnpe pue pned [ERIsUImednen wonesrezald JI0)En [E0] A1) JEs PUE TEadg CPUE] J2a0f PR
SI0M3E PUE S[IEa) IUApIEE QIMnTEes Ag paumaialap 10 sade]d JLrosETy ‘rpueEiedd fpue] [elmniad
SUOITL #) EIFPOT 10 Mu0] Surpnyaun 10] PUE] Jo 250 A ‘o) pRyTmI] Jo 38)c18aT el ) Wo PR ‘pue] pAaaea seade 33aeaal
“TIIOTE] PR S[ETPLATPET STOIMT JOT JNq SMPRJINT 3TN [EWOTEI LIS jaenae 1o juammoop A sedord pue caspmbe ‘oppany [ea arning T §'grr =212
FJeIFpom pue wol 1o} Sunnofy sarssed 1o sanae dof pueT [e2a fessaa faanlanays ‘Smrppmg pue Sunsixa sasoad o) pue SNOLLINI43a

DNISNOH ALINNIWWOD

ANYT TWHOILY3IHI3Y

$32UNOS3IY JHOLSIH

32I¥dS N3dO

(s §‘ary

"2 "71'9) $3S0d¥Nd DONIANIHS ITEVMOTIV ANNd NOILYAYISIHd ALINNWWNOD

L Meyd






